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Birmingham Children's Advice and Support Service

	Level 2. Partner Agency information request Form. Please fill in all fields . 
Please complete one information request form for each family and submit to CASS on separate emails. Please return completed forms to: cass@birminghamchildrenstrust.co.uk


	Requestors details

	Name of Organisation :

	Type of Organisation (e.g. Social Services, Police, Health Service, Probation) :

	Name of Professional requesting this information :

	Contact phone number:

	Contact email address for professional who is requesting:

	Child's Details 

	 Child's name
	
	DOB
	 
	Please include other additional siblings/DOB as required :



	Child's sibling name 
	
	DOB
	 
	

	Child's parent/carer’s name 
	 
	DOB
	 
	

	Child's parent/carer’s name 
	 
	DOB
	 
	

	Wider family members details (Probation party requests only)
	 
	DOB 
	 
	

	Child's address and postcode 
	 
	

	Consent 

	Has consent to share this information been gained from a parent /carer who has parental responsibility?
	YES 
	NO

	If yes has consent been gained in writing? ( If yes please attach to your request )
	YES 
	NO

	If yes has consent been gained verbally?
	YES 
	NO 

	(Consent is not needed where a local authority or an agency such as CAFCASS is actively involved in a Child Protection enquiry (S.47) or care proceedings. Consent is also not required in instances where a local authority or an agency such as CAFCASS is writing S7 or S37 reports or being in PLO. These are all formal processes either in court or on the pathway to court involvement)



	Please state why consent has not been gained (see above). If you are from the  Probation Service, please give details third party offences and what are your concerns  in respect of a vulnerable adult or child being placed at risk of harm. 

	 

	Nature of request 

	Please give a brief description of the nature of your request and why you need this information. (If you have concerns about a child you need to submit the online Request for Support Form and not this form.

	 



	Timescales 

	Is your request urgent? 
	YES
	NO

	If yes, why is it urgent and what are your timescales? i.e. court hearing date,S47,pre -sentencing report deadlines .Please state the date of any hearing or meeting when this information is required.

	 

	If you require copies of documents from a child’s record or need more detailed information 

	Partner Agencies in some cases will require more detailed information held on an individual child or young person’s record if they are involved in court proceedings or Section 47 investigations e.g. need to view whole case assessments. In these instances, the agency can make a request to the Disclosure Team for copies of these documents. Email address: disclosureteam@birmingham.gov.uk
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