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Exporting the individual placement agreement

I need to download a copy of the individual placement agreement 
(IPA).

Exporting the IPA

1. Find and view the referral.
2. In the Actions section, click the View IPA button.
3. In the Actions section, click the Export IPA button.

The print preview page displays.

Note: The print preview depends on the browser that you 
are using and the settings on your computer.

4. Select Save as PDF.
5. Click the Save button.

The IPA is saved as a PDF in your downloads folder.

Note: The Export IPA button does not 
download additional documents.

To download additional supporting documents:
1. View the IPA.
2. Scroll down to the supporting documents section.
3. Click on the name of the document.

The document downloads to your downloads folder.

See the training guide:
• Signing an individual placement agreement.
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